Workplace Injury
Occurs

Y

Worker:

- Seek first aid or
medical assistance
if required.

Notify supervisor
when safe to do
S0.

First Aid
Attendant:
Document first aid
treatment using the
electronic First Aid
Record

Immediately

l

Employer:

Notify WSBC if
the incident was:
- Serious injury or
death of a worker.
- Major structural
failure, or a crane,
building or
excavation
collapse.

- major release of
a hazardous
substance.

- Fire or explosion
that had the
potential for
serious injury.

- Blasting injuries.
- Incidents
involving
explosives.

l

If Yes:

Call WSBC: 1888-
621-7233 or after
hours call: 1-866-
922-4357

l

Supervisor or
Worker:

Call for
appropriate
emergency
services AND
notify
Superintendent of
Schools

Within 3 Days

Report your injury direct to
WSBC online and
download and email a copy
of your injury report to your
supervisor

Supervisor:

-You will receive confirmation
from the worker or from
OHS@sd64.0rg that an injury
was reported and will be
prompted to submit the
online Form 7 to
OHS@sd64.org

A 4

Employer:
Submits Form 7
on behalf of the
supervisor to
WSBC

- Please advise
OHS@sd64.org if
the employee has
missed time due to
the injury

L Soc.)n - Within 48 Hours
Possible
Y Y
Worker:

Supervisor and
Worker
Representative
- Conduct
preliminary
investigation and
populate sections
1-14 in the ElIR.

Within 30 Days

Supervisor and
Worker
Representative
- Email a copy of
the preliminary
investigation to:
OHS@sd64.org

\ 4
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Supervisor and
Worker
Representative
- Ensure
corrective actions
are taken without
delay.

- Provide copy of
preliminary
investigation to
the worker
involved and the
JOHS.

Supervisor and
Worker
Representative
- Complete full
investigation
ensuring sections
15-19 in the EIIR
are fully
complete.

- Email report to:
OHS@sd64.org

A 4

Supervisor and
Worker
Representative
- Ensure final
corrective actions
are taken without
delay.

- Provide copy of
full investigation
to the worker
involved and the
JOHS.

Injured at work‘?

Visit worksafebc.com/report-injury pE
to report injuries online at any time ;
or call 1.888.967.5377

(8 a.m. to 6 p.m., Monday to Friday).

WHAT TO DO FOLLOWING

A WORKPLACE INJURY

In effect March 1 2026

Ongoing

l

Supervisor and
Worker
Representative
- Follow up to
ensure corrective
actions are in
place and remain
effective

GULF ISLANDS
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https://auth.worksafebc.com/am/XUI/?realm=/alpha&goto=https%3A%2F%2Fauth.worksafebc.com%3A443%2Fam%2Foauth2%2Fauthorize%3Fclient_id%3D2-23-OP%26redirect_uri%3Dhttps%3A%2F%2Fop.online.worksafebc.com%2FOP%26response_type%3Dcode%26scope%3Dopenid%2520wsbcprofile%2520wsbcopdashboard%26code_challenge%3Di70gBgrVTJet9pExr0lX4hpfgXSDmXbnPlRiTLFg_Rs%26code_challenge_method%3DS256%26state%3DOpenIdConnect.AuthenticationProperties%253D_snXo1QcSCAcMUdHvuDNLezHqSYanVIXUDeqniUl_EY9DoU8rhx9taGHJX2q3cNGap1EboAOswxV_MEDIVCGJReIYrVlUrsoaLYpkdXfguYInmNN3XqkrvrXxDx5JeM5pmc4A31xaldrw3p7LiGX0RkwQCNofci6KQv0KywzBnXGcG_IBJjmlwx7sScAYZ9SgojLTKbRzMF3Z8uVVvidB-ZugciyAhVjfnT9ZqJ3VJqz8YrGsO7ms9_hR03aKTGaeoM585EjDAcVWr2EkQQnSlu-hBcYP4ZmCte_AXqExWFztUBb5XNWRW9fXaAeDapnHD8k6fWrwzVdfaefsOKbX22-2MQGonY9QvkalbfUwhkLmXyvSM1r_8V595X97ADJVZAAkA9DEN2HqK4nnKwhJA78hMAAbn1GqRTY4EVmeY9P_k0VKJC__LNkvGT2avTYnDOWMArCK6ZsqfP5_NbZiSEnu6OmaxBwzmwwiLr3UGtvcmArXQftJbAlxkd3O-pRCZ6FKVdQ15bVVeMhNaBuSbpvcjwL_tKvktsGkp9r7qNn9c26F-tFHHXuspXR5111hvTfCx5L2zmtaK1C4md6qcrs9kyItUC80jFoDjRrqMH6zDqmOB7BZFo6EPA19Ez4oxsAIWPAsGjejWBJ6r3Qz832bBdcL_Wqwi0awNMfdMr15jsLSeENGQiAxgETy9ABYyvs82YB_HdCcGsNaI5myumdWY1tfs12HtFxeBjF9bk97RCvHxlLOcoC5vHrUwEwqn6UmnieGPT1O1GFIRl6yO3bN2s3ux2b56Y7MoSFTQc%26nonce%3D639074796993370791.ODQ5NDIzMDktODIwOS00NTNjLTlhMjUtNjEwNjMyMDNmNTRkMmRkMzEwMTctZWU3NC00NGVjLTg0OWYtN2RlZTJlZDhjMzJl%26x-client-SKU%3DID_NET472%26x-client-ver%3D7.5.0.0#/
https://www.sd64.bc.ca/reporting-forms-and-minutes
https://www.worksafebc.com/en/resources/health-safety/forms/incident-investigation-report-form-52e40

