
Workplace Injury
Occurs Immediately As Soon As

Possible Within 48 Hours Within 3 Days Within 30 Days Ongoing

Worker:
- Seek first aid or
medical
assistance if
required.
- Notify supervisor
when safe to do
so.
First Aid
Attendant:
Document first aid
treatment.

Employer:
Notify WSBC if
the incident was:
- Serious injury or
death of a worker.
- Major structural
failure, or a crane,
building or
excavation
collapse.
- major release of
a hazardous
substance.
- Fire or explosion
that had the
potential for
serious injury.
- Blasting injuries.
- Incidents
involving
explosives.

If Yes:
Call WSBC: 1888-
621-7233 or after
hours call: 1-866-
922-4357

Supervisor or
Worker:
Call for
appropriate
emergency
services AND
notify
Superintendent of
Schools

Worker:
Complete WSBC
Form 6 AND give
to Supervisor

Supervisor:
- Complete
WSBC Form 7
- Email copies of
Form 6 and 7 to:
OHS@sd64.org

Form 6 Required When:
The worker was injured,

received first aid, medical
care or lost time due to

the injury.

Employer:
- Submits Forms
6 and 7 to WSBC
- Offers return to
work options to
worker if required

Supervisor and
Worker
Representative
- Conduct
preliminary
investigation and
populate sections
1-14 in the EIIR.

A EIIR (Investigation) is
required when: The
worker was injured,

received first aid, medical
care or lost time due to

the injury.

Supervisor and
Worker
Representative
- Email a copy of
the preliminary
investigation to:
OHS@sd64.org 

Supervisor and
Worker
Representative
- Complete full
investigation
ensuring sections
1-19 in the EIIR
are fully
complete. 
- Email report to:
OHS@sd64.orgh

Supervisor and
Worker
Representative
- Ensure
corrective actions
are taken without
delay.
- Provide copy of
preliminary
investigation to
the worker
involved and the
JOHS.

When sharing information about
workplace incidents. Do describe
how the incident occurred and the
corrective actions to reduce future

occurrences.  Don't reveal the
identities of those involved or

medical information.

Supervisor and
Worker
Representative
- Ensure final
corrective actions
are taken without
delay.
- Provide copy of
full investigation
to the worker
involved and the
JOHS.

Supervisor and
Worker
Representative
- Follow up to
ensure corrective
actions are in
place and remain
effective 

WHAT TO DO FOLLOWING
A WORKPLACE INJURY


