
Annual First Aid Assessment
WorkSafeBC regulations require each site to complete an annual first aid
assessment using the district first aid assessment checklist.

Complete the assessment promptly and review all items (attendant 
coverage, signage, kits, procedures, drills).
Address any deficiencies without delay—order missing supplies or update
training as needed.
Retain documentation of the completed checklist at your site.
Ensure staff are aware of your site’s first aid procedures and how to summon
help.

Health & Safety Bulletin Board Essentials
JOHS site committee must keep its health and safety bulletin board up to date. Required postings
include: contact information for your Occupational First Aid Attendant and JOHS Committee
members, the location of the first aid room, JOHS meeting minutes, and instructions for accessing the
Workers Compensation Act, OHS Regulation, and Material Safety Data Sheets. Consider adding helpful
resources such as bullying and harassment information, EFAP brochures, evacuation meeting points,
emergency procedures, working alone protocols, and violence risk assessments.
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Footware
Falls were the most commonly reported
injury last year—please wear footwear that is
appropriate for the weather and your work
environment to reduce the risk. 

Injury and Incident Reporting
All workers must promptly report any
incidents or injuries to their supervisor.
Reporting helps us address hazards quickly
and keep everyone safe. For procedures and
forms, visit the district health and safety
website.

Our Health & Safety section on the district website
is under construction.  The website is being
developed as your one-stop shop for all things
Occupational Health & Safety: procedures, forms,
and important information. 
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All District JOHS inquiries email: OHS@sd64.org

Violence risk assessments
All district sites are completing the workplace
violence risk assessment by Nov 30.  This is
designed to evaluate the risk of violence at your
site and to implement measures to reduce the
risk.  Please post and share with your colleagues.

Conduct work site
inspections monthly.
If you identify issues

you can’t correct
easily, record them
and submit a work
order through your

supervisor.

https://www.sd64.bc.ca/first-aid-program-for-employees
https://www.worksafebc.com/en/law-policy/workers-compensation-law/workers-compensation-act
https://www.worksafebc.com/en/law-policy/occupational-health-safety/searchable-ohs-regulation/ohs-regulation
https://www.sd64.bc.ca/reporting-forms-and-minutes
https://www.sd64.bc.ca/reporting-forms-and-minutes

